DAVIS HALL COMPUTER LAB
RESERVATION FORM

To reserve either 541 Davis (16 computer stations) or 345 Davis (26 computer stations) for your course or group, please:

1. Complete the form below
2. If you are not a faculty member you will need to obtain your faculty supervisor’s signature Please note:  computer lab space is only available to courses and Department sanctioned groups.
3. Scan the form and e-mail it to Julia Konopasek at:  konopasek@berkeley.edu
4. She will obtain the Vice Chair’s permission for you to reserve the lab and (based on attendance) and will assign you to either  541 or 345 Davis
5. PLEASE ALLOW 24 HOURS for your reservation to be confirmed.  DO NOT use the computer labs unless your reservation has been confirmed.


Name (person requesting):  ____________________________________________________

Email:  _______________________________________________________________________

Course Number or Group Name:  _________________________________________________

Estimated Attendance:  _____________________________

1st Choice (Day/Time):  __________________________________________________________

2nd Choice (Day/Time):  __________________________________________________________

Is this an ongoing request?  ____________  If so, please list end date:  ___________________

[bookmark: _GoBack]Please provide a brief explanation of computer need (extent of student involvement, software needed, printing needed, etc).





Your Signature:  _______________________________________________________________________
                                                                                                                                                                            (Date)

Faculty Signature  ______________________________________________________________________
                                                                                                                                                                            (Date)
To be completed by Department:

Vice Chair Approval:    ________  Yes   _________ No

Vice Chair’s Signature: ___________________________________________________________
                                                                                                                                                            (Date)

Reservation completed (date):  __________________________________




